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Pastor Officiating:   
�� I am requesting a pastor from Fairfax Community. (Mark your 

preference below.) 
�� Kyle Cooper      
�� Alan MacDonald 
�� Karen Kellogg 
�� Kathleen Otchy 
�� Rod Stafford 

 
�� I would like to have a pastor from another church: (Specify 

name, church,  affiliation) ___________________________ 
 
Numbers  
 Number of Guests attending ceremony: _____________ 
 Total number in wedding party:  ___________________ 
 
Wedding Rehearsal 
(Rehearsals usually take place at 4:30pm the afternoon prior ex-
cept for Saturday rehearsals, which take place at 7pm.) 
 Rehearsal Date:  __________________  
 Rehearsal Time:  __________________ 
 
Bride’s Room  
�� Please reserve a room for my bridal party to get dressed. 
 Bridal party’s estimated arrival time:   ________________ 
 
Reception 
�� I am requesting to have the reception at Fairfax Community.   
       If at Fairfax Community, please complete the following: 
 Number of people expected at reception: ____________ 
 Reception Date: ________________________________
 Reception Time: ________________________________ 
 
Agreement  
By signing below, we acknowledge that all fees will be paid two 
weeks prior to the wedding ceremony.  Also, as evidence of our 
signature, we agree that we have read the “Weddings at Fairfax 
Community” booklet in its entirety and agree to abide by its guide-
lines regarding participation in the Looking Toward Marriage 
Group, decorations, clean up, and expenditures. 
 
Bride’s Signature__________________________  Date _______ 
 
Groom’s Signature_________________________  Date _______ 
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We are excited that you have contacted Fairfax Community Church 
regarding your wedding plans. This is a special time in your life and 
we are honored that you have requested information about  
beginning your marriage in our church.  We want to help make 
your ceremony beautiful and your marriage strong and healthy. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
After reviewing this booklet, if you choose to proceed with plans to 
hold your ceremony at Fairfax Community Church, please com-
plete the enclosed “Wedding Request Form” with your possible 
wedding date or dates and return it to Valerie Dickson. After receiv-
ing your “Wedding Request Form”, we will contact you to set up an 
appointment for an initial counseling session with a lay counselor 
at Fairfax Community.  At this time you wedding date will be tenta-
tively held on the calendar.  After completing three sessions with 
this counselor, wedding dates will be confirmed.  Please do not  
proceed with plans to hold your wedding at Fairfax Community  
before you receive this confirmation.   
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Couples being married at Fairfax Community are to: 
   

· Be followers of Jesus Christ 
· Regard Fairfax Community as their church home, have an  

affiliation with the church, or be considering Fairfax Com-
munity as their possible church home.  

· Attend worship services at Fairfax Community regularly 
· Participate in our six-week Looking Toward Marriage group  
 (held twice a year in fall and early spring). 
 
 
 

Engaged couples who do not currently consider Fairf ax Com-
munity their church home should: 
 

· Regularly attend worship services for at  
 least 6 months prior to the wedding.  
· Meet all other requirements of couples being  
 married at Fairfax Community Church.  
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Please return this form to:  
Fairfax Community Church 

11451 Braddock Road; Fairfax, Virginia 22030 
Attn: Valerie Dickson 

 
Bride’s Contact Information 
Name: _______________________________________________ 
 
Street Address: 
_____________________________________________________ 
 
City: _____________________ State: _______ Zip: ___________ 
 
Home Phone:  _______________ Work Phone:   _____________ 
 
Cell Phone:       _______________  Email: ___________________ 
 
Are you currently a member of Fairfax Community?    Yes     No    
 
Member at another church (please specify church name, city, 
state):  
_____________________________________________________ 
 
 
Groom’s Contact Information 
Name: _______________________________________________ 
 
Street Address: 
_____________________________________________________ 
 
City: _____________________ State: _______ Zip: ___________ 
 
Home Phone:  _______________ Work Phone:   _____________ 
 
Cell Phone:       _______________  Email: ___________________ 
 
Are you currently a member of Fairfax Community?    Yes     No    
 
Member at another church (please specify church name, city, 
state):  
_____________________________________________________ 
 
Wedding Details  
 Wedding Date (or Possible Dates): ________________ 
 Ceremony Time: ___________________ 
 Ceremony Location: ________________ 

�	�
��


���
	��

	��
��


��
�



 

���

Wedding Checklist 

 

3-9 Months Before the Wedding 
 
�� Submit a Wedding Request Form to Valerie Dickson. The date 

for your wedding is not guaranteed until confirmed. 
�� After the office has received your Wedding Request Form and 

has had time to review it, we will contact you to meet with a lay 
counselor for an initial interview.   

�� Participate in the Looking Toward Marriage Group at Fairfax 
Community Church.  Register early by contacting marianne-
coad@fairfax.cc.  

 
 
1 Month Before the Wedding 
 
�� Meet with your Fairfax Community Church Wedding  

Coordinator to discuss details of the ceremony, as well as any 
decoration ideas or concerns. 

�� Inform your photographer/videographer of Fairfax Community’s 
policies regarding photography and videography.  

�� Meet with your Officiating Pastor to finalize ceremony details.   
 
 
2 Weeks Before the Wedding 
 
�� Send a check for ceremony and reception expenditures to the 

church office with a note to indicate that it is for your wedding 
expenditures. 

�� Submit a CD with all song lyrics, images, etc that will require  
use of the screens in the sanctuary to Valerie Dickson.   

�� Prepare a printed, detailed order of service for the Wedding  
Coordinator, the Officiating Pastor, and Media Technician.  
This should include all sound needs (including use of the 
screens, microphones, piano and any instruments.) 

 
 
Day of the Wedding 
 
�� Give marriage license to your Wedding Coordinator to be com-

pleted and mailed by the Officiating Pastor.   
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Requesting an Officiating Pastor 
We desire to help your wedding be the day you are envisioning.  
However, we do not guarantee a specific pastor will be available to 
officiate your wedding.  You may indicate your preference, and we 
will try to accommodate, however, we will not be able to confirm a 
specific pastor’s availability until 8-10 weeks prior to the wedding.  
At this time, Pastor Rod does not perform weddings on Saturdays. 
There are opportunities to have other pastors at Fairfax Commu-
nity perform Saturday weddings. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Choosing a Date 
Please note that due to the Saturday service, all Saturday wed-
dings at Fairfax Community must be fully completed (including 
wedding party pictures and guest departure) by 2pm.   
 
Keep in mind that Fairfax Community is available for  
weddings on Fridays as well as Sundays after 2pm.   
 
Meeting with a Pastor 
Engaged couples will meet with your officiating pastor to plan the 
wedding worship service.  Please schedule this session at least 
four weeks prior to your wedding and come prepared to discuss 
the ceremony details. 
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The purpose of the Looking Toward Marriage Group is to prepare 
and equip couples considering marriage for a God blessed, God 
centered, lasting relationship. 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Looking Toward Marriage Group is a course designed for en-
gaged couples and those considering marriage. It is required of all 
couples having a wedding at Fairfax Community and/or those be-
ing married by one of our pastors.  The class is held twice a year in 
fall and early spring, and includes one Saturday meeting from 9am-
4pm, and the following five Thursdays from 7-9pm.   
 
 
Engaged Couples Receive Training In: 

· Knowing yourself – Myers Briggs workshop 

· Spiritual growth in marriage 

· Communication and conflict resolution styles 

· Finances 

· Roles and Expectations 

· Intimacy 

· Second Marriages and Blended Family Dynamics 
 
 
Childcare 
We do not offer childcare for this class.  Couples with children are 
encouraged to arrange their own childcare in advance. 
 
 
Registration 
Cost is $76 per couple.  Register online at www.fairfax.cc and type 
looking in the search box to find the registration page. Early regis-
tration is advised as space is limited.  For upcoming dates, email 
mariannecoad@fairfax.cc. 
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Costs for all couples being married at Fairfax Comm unity 
include: 

· $76 for the Looking Toward Marriage Group.  

· $825 for the ceremony. This includes services of wedding  
coordinator, a trained sound technician present at the re-
hearsal and ceremony and a facilities assistant to set up 
for and clean up after the wedding, as well as the cleaning 
of the sanctuary and other facilities, and Officiating Pas-
tor’s Honorarium. 

 
Additional costs you will incur should you choose t o have 
your reception at Fairfax Community Church. 

· $850 for wedding ceremonies beginning before or at 
3:00pm 

· $1,250 for wedding ceremonies beginning after 3:00pm 
 
 
Totals 

· Grand total for all couples being married at Fairfax Com-
munity without a reception: $825. 

· Grand total for all couples being married at Fairfax Com-
munity beginning or before 3:00pm with a reception: 
$1675. 

· Grand total for all couples being married at Fairfax Com-
munity after 3:00pm with a reception: $2075. 

 
 
Registration fee for Looking Toward Marriage Group is due 
when you register for the class.  All other fees sh ould be re-
ceived by the church office 2 weeks prior to the we dding. 
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Please adhere to these decoration guidelines.  If you ha ve any 
questions please contact your wedding coordinator.   
 
· Decoration items, such as candelabras, aisle runners or flower 

holders, must be rented or purchased.  
· If you wish to include a Unity Candle in your ceremony, you will 

need to provide one large unity candle, two separate tapers and a 
candelabra or individual candle holders as well as an appropriate 
covering to protect the table they sit on. 

· Candelabras may be used. However, a transparent tarp must be 
underneath to catch drippings. 

· Candles may not be placed directly on any surface.  No candles 
may be placed on the piano. 

· Use of candles in ways other than those mentioned above 
(candelabras, unity candles and/or battery powered candles) must 
be approved by the Facilities Administrator prior to the wedding.  

· Scotch tape and all other adhesives may not be used on any win-
dows, seating, or woodwork. 

· No over-the-door hangers or hangers over the arms of the chairs 
may be used. 

· No nails, pins, sticky tack, tape, or anything that would cause  
damage to any of the woodwork throughout the facility.  

· Plants and/or flowers may only be placed on the wooden platform 
if there is a dish underneath to appropriately contain any  
water that may leak out.    

· Bubbles may be used outside of the building.  The use of rice or 
birdseed is highly discouraged.   

· Tables and chairs can be borrowed from the church.    
· Set up of tables and chairs for receptions will be handled by the 

facilities staff. The detailed set up instructions should be submitted 
at least two weeks prior to the wedding.  

· Decorating and clean up is the responsibility of the wedding party.  
· The wedding party should provide assistance or appoint volun-

teers to assist in the tear down and clean up of all tables, chairs, 
food, etc. A Facilities Assistant will be present to direct and assist 
in the reassembly of the facilities. 

· Use of the kitchen is granted with prior permission, and with the 
expectation that it shall be returned to its original condition.  

· A cleaning crew will come after the wedding.  They will mop,  
vacuum, etc. as they do behind any crowd that has used restroom 
facilities, trash receptacles, etc.  

· If the church is damaged, a fee shall be charged to the bride and 
groom for the cleaning and/or repair (which shall be assessed by 
the facility administrator).   
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Wedding Coordinator 

A Fairfax Community Wedding Coordinator will be assigned to your 
wedding 4 to 6 weeks in advance. She will provide information re-
garding the facilities and use of the building, as well as helping or-
ganize and coordinate the rehearsal and ceremony. The coordina-
tor will be available to meet with you, and will be available to an-
swer any questions you may have regarding the ceremony at Fair-
fax Community. She will be present at the reception if it is held at 
Fairfax Community.  

Rehearsal 
A full rehearsal must be scheduled. Generally, rehearsals take 
place the afternoon prior to the wedding at 4:30pm. Due to Satur-
day services, rehearsals on Saturday usually take place after the 
Saturday service at 7pm. All participants (including ushers, atten-
dants, ring bearer, flower girl, bride, groom, bride and groom’s par-
ents, communion servers, soloist(s), instrumentalist(s) and pastor
(s)) must be present and on time for the rehearsal.  The typical 
length of a full rehearsal will be 1 to 1.5 hours, depending on the 
size and complexity of the ceremony. 

Ceremony 

Remember to plan the ceremony with care, recognizing that it is a 
worship service. The ceremony will be discussed in detail during 
your meeting with the Officiating Pastor. You will be given ample  
opportunity to personalize the wedding. 
 
Communion 

If you plan to serve communion to the congregation on the day of 
your wedding, you should ask 2-4 followers of Jesus Christ to help 
serve communion (depending on the number of guests attending 
your wedding).  The wedding coordinator will ensure elements are 
present for your ceremony. 
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Music 

Since the wedding ceremony is a worship service, the music must be 
carefully chosen to ensure the music selected reflects the event. Music 
selections must be approved by the Officiating Pastor. 
 
Vows 

Vows are the personal promises made by the bride and groom to one 
another. It is permissible to write your own vows. The  
Officiating Pastor will help insure that the vows reflect a commitment 
that is lifelong and the complete sharing which marriage implies. 

 
Photography & Videography 

Flash pictures may be taken, in an unobtrusive manner, during the pro-
cessional and recessional. The Wedding Party may take photographs 
before or after the ceremony. The schedule of photography should be 
communicated to the wedding coordinator. Videographers should set up 
and remain in a location approved by the Wedding Coordinator.  
 
Screens in the Sanctuary 

All song lyrics, images, slideshows, movies, etc that will require  
use of the screens in the sanctuary must be submitted in their final 
version on a CD or DVD to Suzy Ivy one week prior to the event.  If 
you do not comply with this deadline, we will not be able to format it 
time for use during your wedding.  
 
Ceremony Expenditures 

Fairfax Community Church charges a fee of $825 for the ceremony. 
This includes the services of wedding coordinator, a trained sound  
technician present at the rehearsal and ceremony, a facilities  
assistant to set up for and clean up after the wedding, the cleaning of 
the sanctuary and facilities, as well as the honorarium for the officiating 
pastor. A check should be made payable to Fairfax Community Church, 
and mailed to the church two weeks prior to the wedding.   
 
Honorarium for the Officiating Pastor 

Honorariums are included in the fee that is charged for the use of the 
facility.  If you are using a pastor from Fairfax Community, but are get-
ting married offsite, the customary honorarium for the Officiating Pastor 
is $300.   The check should be made payable to the Officiating Pastor. 
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Receptions in the Great Room 

The Great Room is a beautiful place to host a reception.  
Punch and cake receptions or small buffet can be held in the Great 
Room for up to 150 people. Fairfax Community does not have the 
staff to cater meals or clean up after a reception. You should plan 
to hire caterers, wait staff and a clean up crew.   

Please understand alcohol can not be served, and dancing will not 
be allowed. The fees associated with having a reception in the 
Great Room vary according to the time of day the reception is held. 
Any rented items (tables and chairs) must be arranged to be 
picked up the evening of your reception due to the lack of storage 
space at the church.  

Extra costs will be assessed if you request a sound technician  
onsite to provide microphone or background music for your recep-
tion, complex setup/tear down, or a extended reception time.  Re-
ceptions can not be held in the Great Room on Saturday under any 
circumstances.  Days on which receptions can be held are very 
limited due to the scheduled events at Fairfax Community. 

Cost of Reception for 3 hours in addition to ceremo ny costs 

Wedding Ceremony beginning before or at 3:00 pm $850 
Wedding Ceremony beginning after 3:00pm $1250 

 

 

 

 

 

��	
���

�


���

	�	
���



�
�


